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CREDIT REQUEST FORM 
 
Customer Information 
 
Company Name:  _______________________________________  

Contact Person:   _______________________________________ 

Contact No:          _______________________________________ 

E-mail:                   _______________________________________  

 
Claim Information 
 
Invoice Number: ______________________________  Invoice Date:        __________________________________ 

Order Number:   ______________________________  Date Submitted:  __________________________________ 

 

Part Information 
 
Part Number:    _______________________________________ 

Description:       _______________________________________ 

Quantity:            _______________________________________  

 

Reason (Please provide Clarity Below)   
 

 ☐ Incorrectly Ordered                  ☐ Incorrectly Supplied 
 
(Please provide Clarity Below)   
 
_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

 
For Office Use Only 
 
Claim Number:   ____________________    Date:  ____________________   Processed By:  ____________________ 


